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1. O01ue moJI0KeHus

1.1. IlpaBuna oOMeHa [JeNOBBIMH TMOAApPKAMM M 3HAKaMU JIEJIOBOTO
rOCTENPUUMCTBA B MYyHUIMIIAIBHOM aBTOHOMHOM JIOIIKOJIBHOM 0Opa30BaTeIbHOM
yupexaeHun aetckuit cany Ne 163 (manee — VYwupexnenue) (manee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBUU ¢ TosioxkeHUsiMA Konctutyruu Poccuiickoit Deaepannu,
®denepanbHoro 3akoHa ot 25.12.2008 Ne 273-®3 O npOoTUBOAEHCTBUU KOPPYHIUN» U
INPUHATBIMA B COOTBETCTBUM C HHUMHM HHBIMH 3aKOHOAATEIbHBIMU M JIOKAJIBbHBIMU
aKTaMHU.

1.2. TlpaBuia ompeAensiOT €auHbIE NI BCEX pPaOOTHUKOB YUpEeKIACHUS
TpeOOBaHUS K JAPEHUIO U MPUHATHUIO JEIOBBIX MOJAPKOB.

1.3. YupexaeHnue noaIepKUBaeT KOPIIOPATUBHYIO KYJIbTYpPY, B KOTOPOH JI€TOBbIE
IIOAAPKH, KOPIOPATUBHOE TOCTENPUUMCTBO M IPEACTABUTENBCKUE MEPONPHUATHS
pacCcMaTpUBAKOTCA TOJIBKO KaK HWHCTPYMEHT JUI YCTAaHOBIICHUS U TOAJAECPKaHUSA
JICTIOBBIX OTHOIIEHWHA M KaK TMPOSBICHUE OOIIETIPUHATON BEXIUBOCTH B XOJIE€
NEATEIIBHOCTH Y UPEKIACHUS.

1.4. Yupexxnenue UCXOAUT U3 TOTO, YTO JOJITOBPEMEHHBIE JEIOBBIE OTHOLICHHUS
OCHOBBIBAIOTCS HA JIOBEpUM M B3aUMHOM YBaK€HUHU. OTHOUIEHUS, MPU KOTOPBIX
HApyIIAeTCsl 3aKOH W MPUHLMIBI JEJTOBOM 3TUKHU, BPEIAT pEHyTaluH YUPEKICHUS U
YeCTHOMY HMEHHM €ro pabdOTHUKOB, U HE MOIyT OOECHeuYUTh YCTOWYMBOE
JIOJITOBPEMEHHOE pa3BUTHE YUpexkaeHHs. Takoro poja OTHOIICHUS HE MOTYT OBbITh
pUEMIIEMBI B IIPAKTUKE pabOThl Y UpexKICHUSI.

1.5. HetictBue IlpaBui pactipocTpaHsieTcs Ha BceX paOOTHUKOB Y UPEKICHHUS, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEeMOU TOJZKHOCTH.

1.6. Jannsie [IpaBuna npecienyer cleayronue Heiu:

- oOecrieueHUEe €AMHOOOPA3HOTO TOHMMAHUS POJIM U MECTa JEJOBBIX
MOJAPKOB, JICJIOBOIO TOCTEIPHUMCTBA, MPEACTABUTEIILCKUX MEPONPUITHI B JETOBOM
MIPAKTUKE Y UPEKIECHNUS,

- OCYIIECTBJICHUE  YIPABICHYECKOW M  XO3AMCTBEHHOM JEATEIbHOCTH
YupexaeHus: UCKIIYUTEIbHO Ha OCHOBE HAJJIEKAIIMX HOPM UM TMPaBU JEJIOBOTO
MOBEJICHUS, 0A3UPYIOMIMXCS HAa MPUHIUMIIAX KAYeCTBA MPEAOCTABJICHUS YCIYT, 3alIUThI
KOHKYPEHIUH, HEJOMYIICHUS] KOH(PJIMKTAa UHTEPECOB,;

- OTpeNieSICHUE €IUHBIX ISl BCeX paOOTHUKOB YUpexJIeHHUS TpeOOBaHUU K
JApEHUI0 UM TMPUHATHIO JIEJIOBBIX TOJAPKOB, K OpraHuM3alMd H Y4YacTHIO B
MPEJICTABUTEIIBLCKUX MEPOIIPUITHUSX;

- MUHUMHU3UPOBAHNUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOICHHEM
B 00JIaCTH MOJAPKOB, MPEICTABUTEIbLCKUX Mepomnpusatuil. Hambonee cepbe3HbIMH W3
TaKUX PUCKOB SIBJIIFOTCS ONACHOCTh MOJKYIIA U B3ITOUHUYECTBO, HECITPABEJIUBOCTD 110
OTHOLIEHUIO K KOHTPAareHTaM, NPOTEKIIMOHNU3M BHYTPU Y UPEKACHUS.

2. TpeGoBanusi, npeabsiBjsieMble K JeJ0BbIM MOJAAPKAM W 3HAKaM /1eJ0BOI0
rocTenpuMMCcTBA

2.1. PabGotHukn YupexJeHus MOryT IMOJy4yaTh JEJOBble MOAApKH, 3HAKU
JIEJIOBOT'O TOCTETPUUMCTBA TOJIBKO Ha OPUIIMATBHBIX MEPOIIPUSATHUSX, IPU YCIIOBUU, YTO



3TO HE MPOTUBOPEYUT TPEOOBAHUSAM AHTHUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA H
HacrosAwmuM lIpaBunam.

2.2. Tlopapku u yciyru, IpUHUMAaeMble WU MPEJOCTaBIsIEMbIe Y UpExKACHUEM,
IIEPENAIOTCS U NMPUHHAMAIOTCS TOJIBKO OT MMEHHM YUpEXKIEHUsS B LIEJIOM, a HE KaK
MOIAPOK WJIM Mepeada ero oT OTAEIbHOIO pabOTHUKA.

2.3. JlenoBble MOAAPKH, KOTOPbIE PAOOTHUKKA OT UMEHU YUPEKIECHUS MOTYT
nepeaaBaTh APYTHM JIMLAM WIA IPUHUMATh OT JPYTUX JIML B CBSI3H CO CBOEU TPYAOBOM
NESATENbHOCTBIO, a TAK)KE MPEACTABUTEIBCKUE PACXO/bl HA JIEJI0BOE TOCTEPUUMCTBO
JOJKHBI COOTBETCTBOBATH CJIEAYIOLIUM KPUTEPHUSIM:

- OBITh MPSMO CBA3aHBI C YCTABHBIMM LIEJISAMHU JIEITEIBHOCTH YUpEKIACHUS,
100 ¢ MaMSATHBIMU J1aTaMu, IOOWIeSIMHU, OOIIECHAIIMOHAIBHBIMU MPa3IHUKaMU, WHBIMHU
COOBITHSIMH;

- OBITh pPa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH M HE SIBIATHCS MpeaIMeTaMHu
POCKOIIIN;

- HE MPEJICTABIISITH COOOM CKPBITOE BOZHATPAXKICHHUE 32 YCIYTY, IEUCTBUE WU
Oe3nelicTBUE, MOIMYCTUTEIBLCTBO WJIM TOKPOBUTEIBCTBO, MPEIOCTABICHUE MPaB WU
MIPUHATHE OINPESICHHBIX PEIISHUM, JUOO IMOMBITKY OKa3aTh BIWSHUE Ha MOJyJaTeNs C
WHOM HE3aKOHHOM MM HEATUYHOM IEJIBIO;

- HE cO3/aBaTh JJIsI TTOTy4yaTesis 00s3aTeIbCTBa, CBSI3aHHBIE C €T0 CIY>KEOHBIM
MTOJIO’KEHHE WITH UCTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO3/1aBaTh PEMyTAIlMOHHOTO PUCKa IS JIETIOBOIO0 UMHKA Y UPEKICHUS,
pPaOOTHUKOB W MHBIX JIMI] B CIIy4ae PACKPBITUS MH(GOPMAIIMN O COBEPIICHHBIX MOJIapKax
Y TIOHECEHHBIX MPEACTAaBUTEIILCKUX PACX0Jiax;

- HE TIPOTHBOPEYHWTH TMPUHIUIAM H TPEOOBAHHWSIM aHTHUKOPPYHITHOHHOTO
3akoHonarenscTBa Poccuiickoit ®denepanuu, I[lonoxeHnto 00 aHTUKOPPYNUMUOHHOM
MOJIUTUKU B YupexaeHuu, Komekcy 3TUKUM U CIIy’)K€OHOTO TOBEACHHS pPabOTHUKOB
Yupexxnenus u oOMEenpUHATHIM HOPMaM MOPai U HPDAaBCTBEHHOCTH.

2.4. JlenoBble TOAApKH, B TOM YHWCJE B BUAC OKa3aHHWS YCIyT, 3HAKOB 0OCOOOTO
BHUMAaHHS U y4acTUs B Pa3BJIEKATENIbHBIX M AHAJIOTHYHBIX MEPOIPHUSATUAX HE JOJIKHBI
CTaBUTh TNPUHUMAIONIYI0 CTOPOHY B 3aBUCUMOE TOJOKEHHE, NPHUBOJUTH K
BO3HMKHOBEHHIO KaKHX-THOO BCTPEUHBIX O0S3aTEIbCTB CO CTOPOHBI IMOTYYaTENsl WM
OKa3bIBaTh BIIMSHHE HA OOBEKTUBHOCTH €TO JCIOBBIX CYXICHUH U PEIICHUH.

2.5. CTOMMOCTh W TEPUOJUYHOCTH JAPEHUS W TOJYYCHHUS JEJOBBIX TMOJIapKOB
W/WAW y9acTHS B TPEICTABUTEIIbCKUX MEPOIPHUATHUSAX OJHOTO M TOTO YK€ TPETHEro JIUIA
JTOJKHBI OMIPEACIISATRCS JEJI0BOM HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kadectBe mNOMApKOB pPaOOTHUKH YUPEKACHHUS JODKHBI CTPEMHUTHCS
WCITOJIB30BaTh B MAKCUMAJIBHO JIOMTYCTHMOM KOJMYECTBE CIIy4acB CYBEHHPHI, TIPESIMETHI
Y U3JICTIUS, UMEIONNE CUMBOJIMKY Y UPEXKICHHS.

2.7. Tlomapku w1 yCIyTH HE TOJHKHBI CTABUTH MOJ] COMHEHHE UMUK WIIH JICTIOBYIO
penyTanuio YUpexaeHus Wik ero paOOTHUKOB.

3. TlpaBa ¥ 00%3aHHOCTH PaOOTHUKOB YUpeXIeHHs] TpPH o0oOMeHe
AEJIOBBIMHM MOJAPKAMM U 3HAKAMM /1€JI0BOI'0 rOCTeNPHUMCTBA



3.1. PaGoTHHKHM, TpenCTaBisisi UHTEPECHl YUPEXKACHUS WA JEHCTBYS OT €ro
UMEHMU, JI0JIKHBI COOJIFO/IaTh IPAaHUIIb] IOIyCTUMOTO IOBEIECHUS TP OOMEHE JEIOBBIMU
IIOIAPKAMM U NPOSIBIIEHUU JEJII0BOIO FOCTEIIPUUMCTBA.

3.2. PabGoTHuku YupexIeHus BIpaBe AapUTh TPETHUM JIMIAM U TIOIy4YaTh OT HUX
JICNIOBbIE  IIOJApKHM, OpPraHW30BBIBATH W  y4acTBOBATh B  IPEIACTAaBUTEIBCKHUX
MEpPOIPUATHAX, €CIIH ATO 3aKOHHO, dTUYHO M JEJIAETCS HCKIIOYUTEIBHO B JIEJIOBBIX
LeNX, ONPEIEICHHBIX HacTosKuMy [IpaBriiamu,

3.3. Ilpu m00BIX COMHEHUSX B PABOMEPHOCTH WJIM ATUYHOCTU CBOUX JEHCTBUI
paboTHUKM  YupexaeHuss oO0s3aHbl IOCTaBUTh B H3BECTHOCTh PYKOBOAMTEIS
YupexnaeHuss U NPOKOHCYJIBTUPOBATHCS C HUM, NMPEKIEC YeM JapUTh WIIM IOJIy4aTb
NOJIAPKH, YYACTBOBATh B TEX WJIM MHBIX IPEACTABUTEIBCKUX MEPOIPUATHSAX.

3.4. Ilpu nosyyeHuM N€JI0BOTO MOJApKa WM 3HAKOB JEJIOBOTO rOCTEPUMMCTBA
pabOTHUKHN YupexaeHus: 00sA3aHbl MPUHUMATh MEPHI MO HEJTOMYIIEHUIO BO3MOKHOCTH
BO3HMKHOBEHUSI KOH(DIJIMKTa HHTEPECOB.

3.5. PaGoTHuku YupexneHus He BIpaBe UCIOJIb30BaTh CIIyKEOHOE MOJIOKEHUE B
JIMYHBIX LEJISIX, BKJIOYAs HCIIOJIb30BAHNE UMYIIECTBA Y UPEKIECHUS, B TOM UUCIIE:

- ISl TIOJTyY€HUs MOJAPKOB, BO3HAIPAXACHUS U MHBIX BBITOJ Ui ce0s JTUYHO U
JIpYTUX JUI] B OOMEH Ha OKa3aHHE YUPEeXKJEHUEM KaKuX-JIMOO YCIYr, OCYIIECTBICHUS
aM00  HEOCYUIECTBJIEHHUS  OINpPEACNICHHbIX  JCHCTBUM, mepenaud  MH(opmanuw,
COCTABJISIOLIEH CITyKEOHYI0, KOMMEPUECKYIO WIIM HHYIO OXPaHAEMYIO 3aKOHOM TaliHy;

- s MOJYYEHUs MOAAPKOB, BOZHAIPAXKIEHUS W WHBIX BBITOJA ISl JUYHO U
JOPYTUX JIMI] B IPOLIECCE BEACHUS J1€] Y UPEKICHUsS, B TOM YUCIE, KaK /10, TaK U MOCIe
IIPOBENICHUSI TIEPETOBOPOB O 3aKIIOYEHUHU TPaXAAHCKO-TIPABOBBIX JOTOBOPOB M MHBIX
CHENOK.

3.6. PaboTHrKaM YupexaeHust He PEKOMEHyeTCs IPUHUMATD WK TIepeIapuBaTh
MOJAPKH MO0 YCIAyrd B JIOOOM BHUAE OT TPEThUX JIMI] B KauecTBE 0JIaroJlapHOCTH 32
COBEPILEHHYIO YCIIYT'Y WU JTAHHBIN COBET.

3.7. He momyckaercsi mepenaBaTh W NPUHUMATH MOAAPKH OT YUPEKICHUS, €rO
pabOTHUKOB M TpPEJCTaBUTENIEd B BHJE ICHEKHBIX CPEICTB, KaK HAJIWYHBIX, TaK U
O€3HaJIMYHbIX, HE3aBUCUMO OT BaJIIOTHI, & TAKXKE B JOpME aKLMii, ONIIMOHOB WU HUHBIX
JUKBUIHBIX [IEHHBIX OyMar.

3.8. PaboTHuku  YupexIeHHs JOJDKHBI  OKa3blBaThCS OT  MPEIJIOKCHUH,
MOJIy4eHHs MOAAPKOB, OIUIATHI UX PACXOAOB M T.I., KOTJa MOJOOHBIE NEUCTBHUSI MOTYT
NOBJMATh WM CO3/aTh BIEYATIECHUE O BIUSHUM HA HCXOJ CHAENKH, PE3yJbTar
POBENICHUS TOPTrOB, HA MPUHUMAaEeMble Y UPEKIECHUEM PEIICHUS U T.1.

3.9. PaGoTHrKKM YupexaeHHs He MPHEMIIIOT KOppyniuu. ITogapku He JOJKHBI
OBITh WCIOJIb30BaHBI ISl JA4YK/TIOJIyYeHHs] B3ATOK WM KOPPYNIMH B JIOOBIX €€
POSIBICHUSIX,

3. 10. PaGotHuk YupexJaeHuss HE BIpaBe Npenjaaratb TPETbUM JIMIAM WIIA
NPUHUMATh OT TaKOBBIX MOJAPKH, BHIILIATHI, KOMIIEHCALIMK U T.I. CTOUMOCTBIO CBBIIIIE
3000 (Tpex Teics4) pyOJsield WM HE COBMECTHMBIC C 3aKOHHOW MPAKTUKOW JETOBBIX
otHomeHui. Ecnu paGoTHUKy YdpexaeHuss NpenjararoTcs MoJ00HBIC MOJAPKH WA
JI€HbI'U, OH 00s13aH HEMEJJIEHHO 00 3TOM PYKOBOJUTENIO Y UPEKIACHHUSL.

3.11. PabGotauk VYupexneHus, KOTOPOMY TpPHU BBIIOJIHEHUU JOJKHOCTHBIX
00s13aHHOCTEH MpeAararoTcs NOJapKH WM HHOE BO3HArpaKJIeHHUE, KaK B MPSIMOM, TaK U
B KOCBEHHOM BHJE, KOTOpbI€ CIIOCOOHBI MOBJMUATH HA MOATOTaBIMBAEMbIE W/WIH



OpUHUMaeMble MM pEIICHUsS WM OKa3aTh BIMSHUE Ha €ro naencTBue/Oe3seiicTBue,
JTOJIKEH:

- OTKa3aTbCsl OT HUX M HEMEUICHHO YBEJIOMUTH PYKOBOJUTENS YUPEXKICHUS O
dhaxTe mpeaIoKeHUs o1apka (BO3HArpa)KaeHus );

- 0 BO3MOXXHOCTH HMCKJIKOYHUThH JANbHEUIINE KOHTAKTHI C JIMLOM, IIPEIJIOKHUBIINM
MOJIapOK WJIM BO3HATPaXKJIE€HUE, €CIH TOJBKO OSTO HE CBA3aHO CO CIy>KeOHOU
HEO00XOIUMOCTHIO;

- B cllydae, €CJIM MOJApOK WIHM BO3HATPAXKICHHE HE MPEACTABIIETCS BO3MOKHBIM
OTKJIOHUTHh WJIM BO3BPATHUTh, NEPEaTh €r0 C COOTBETCTBYIOIIECH CIIy)kKeOHOI 3ammucKon
JUISL TIPUHATUS COOTBETCTBYIOUIMX MEP PYKOBOJIUTENIO YUpPEXKIECHUS U MPOJIOJIKUTH
paboTy B YCTAHOBJICHHOM B YUpEXJIECHUHU MOPSAKE HaJ BOIPOCOM, C KOTOPHIM OBbLI
CBSI3aH MOJAPOK WM BO3HATPaXKICHHE.

3.12. B cayyae BO3HUKHOBEHHUS KOH(DIMKTa HHTEPECOB WJIH BO3MOKHOCTU
BO3HUKHOBEHUSI KOH(IMKTa UHTEPECOB MPU MOIYYECHUH JEI0BOT0 MOAApKA WIM 3HAKOB
JICJIOBOTO TOCTENPUMMCTBA PAOOTHUK YupexxaeHus o0sd3aH B NUCBMEHHOW Qopme
YBEJOMHUTH 00 3TOM OJIHO M3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHUBOJCUCTBHE
KOppYNIHUHU, B COOTBETCTBUU C MPOLEAYPOH pACKpBITUS KOH(IMKTAa HWHTEPECOB,
yTBepKJIeHHOH [TosiokeHrneM 0 KOH(IIMKTE HHTEPECOB, IPUHITHIM B Y UPEXKICHUU.

3.13. PaboTHUKaM Yupex1eHus 3arperiaeTcs:

- CAMOCTOSITEJIBHO IIPUHUMATh NPEJIOKEHNSI OT OpraHr3aliil UiIu TPEThUX JIUI] O
BPYUYEHHUH JIEIOBBIX MOJAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOIO FOCTENPUNMCTBA;

- IPUHUMATh 0€3 COrIacoBaHUs C JUPEKTOPOM YUpEKIACHUS IEIOBbIE MOJAPKU U
3HAKU JIEJIOBOTO TOCTENPUMMCTBA B XOJE IPOBEIACHUS JEJIOBBIX IIEPETOBOPOB, IPU
3aKJIFOUEHUU JIOTOBOPOB, a TAaKXK€ B MHBIX CIydasX, KOorja MoJoOHble AEMCTBUS MOTYT
HOBJIMATH WM CO3/aTh BIIEUaTICHHE 00 UX BIUSHUU HAa IPUHUMAEMbIE PELICHMUS;

- MPUHUMATH JEJIOBBIE MOJAPKM M 3HAKU JIEJOBOIO TOCTENPHUHMCTBA B XOJE
IIPOBEJICHHSI TOPrOB M BO BPEMsI MPSAMBIX NEPETOBOPOB IIPHU 3AKIOYEHHUH JOTOBOPOB
(KOHTpPAKTOB);

- IPOCHUTb, TPEOOBATh, BBHIHYXKJAaTh OpPraHU3AlMM WM TPETbUX JUI JapUTh UM
nu00 WX POJCTBEHHHKAM [ICNIOBBIC MOJAPKH W/MJIM OKa3biBaTh B WX IOJIb3y 3HAKH
JIEJI0BOr0 FOCTENPUHMCTBA;

- NpPUHUMATh TMOJAPKU B BUJIE HAJIMUYHBIX, OC3HAJIMUYHBIX JIEHEXKHBIX CPENCTB,
LEHHBIX OyMmar, AparoleHHbIX METaJIOB.

3.14. YupexaeHue MOXKET MPUHATHh peuieHue 00 ydyacTUd B OJaroTBOPHUTENIbHBIX
MEpOTPUATHSAX, HATIPABJICHHBIX HA CO3/IaHUE W yNpOYeHHe UMHUIKa YupexaeHus. [Ipu
3TOM IIJIaH U OIOJKET y4acTHsl B JAHHBIX MEPONIPUSATHUSIX YTBEPKIACTCS PYKOBOAUTEIEM
YupexneHus.

3.15. B cnydae ocyuiecTBIEHUS CIOHCOPCKUX, OJIaroTBOPHUTENBHBIX MPOrpamMmm
VYupexxaeHue [JODKHO NPEIBAPUTEIBHO YAOCTOBEPUTHCSA, UYTO IPENOCTaBIsieMast
VYupexxaeHueM noMolls He OyAeT UCHOJIb30BaHa B KOPPYIIMOHHBIX LESAX WM WHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3aUMOACHCTBUM C JIUIIAMH, 3aHUMAIOUIMMH  JOJDKHOCTH
MYHUIIMNIATBHOM CIIyKObl, CIEIyeT PYKOBOJCTBOBATHCS HOPMAaMH, PETYIHUPYIOIIMMHU
THYECKHE HOPMBI U MIPaBHJIa CIIy>KEOHOTO MOBEAECHUS MYHUIIUTIANIBHBIX CIYXKaIIHX.

3. 17. Heucnonnenune Hacrosmux IIpaBun MoXeT cTaTb OCHOBaHUEM IS
IPUMEHEHHUs K pabOTHUKY MEp AMCLUITIMHAPHOTO, AMUHUCTPATUBHOIO, YTOJIOBHOIO U



IPaKJaHCKO-IIPABOBOrO xapakrepa B COOTBETCTBUU c JNENCTBYIOIIUM
3aKOHOJAaTEIbCTBOM.

4. ObaacTh NpUMEHEHHS

4.1. Hacrosamue IIpaBuia moanexar NPUMEHEHUIO BHE 3aBUCUMOCTU OT TOTO,
KakuM 00pa3oM IMepeAaroTcsl AENOBbIE MOJAAPKM M 3HAKU JIEJIOBOIO IOCTEIPUMMCTBA:
HAIPSIMYIO WIH Yepe3 NOCPEIHUKOB.

4.2. Hacrosmmue IlpaBuia sBIsAIOTCS 00S3aTeNbHBIMU JUISI BCEX PAOOTHUKOB
YupexneHus B epuo padboTsl B YUpeKIeHUH.



